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	Tennessee Arts Commission

Arts Build Communities

FY 06 Outline / Instructions



1. The Designated Agency submits an Arts Build Communities Designated Agency Application to the Tennessee Arts Commission which summarizes how the ABC funds will be re-granted, matched, and administered.
2. The application is reviewed and a decision is made by the Commission during the allocations meeting held in June of 2005.  The Designated Agency is notified by mail and/or phone of its approval or rejection after July 1.
3. A contract is mailed to the Designated Agency.  The Designated Agency returns the signed and dated contract with a DA Request for Funds form 
(DA Request for Funds form supplied by TAC, not available on Web site) allowing the designated Agency a 40% advance payment.  
4. The Designated Agency sends notification of available funds to all prospective ABC sub-grantees after July 1, 2005.  The following deadlines/events are set and confirmed with TAC staff: 
A. ABC grantsmanship workshops

B. Deadline for submission of ABC application to the Designated Agency

C. ABC panel review - sub-grantees must be given notice to attend

5. The sub-grantee submits an original and 8 copies of the ABC application with non-profit (501(c)(3) documentation.  Non-profit documentation is kept in a separate file system for future review and/or audit.   One copy of each sub-grantee application is mailed to panelists.  Panel reviews all sub-grantee applications utilizing provided TAC evaluation form. Staff of the Designated Agency recommends funding based on the panel review.  
6. Allocation approval form mailed to Tennessee Arts Commission’s 

Executive Director for Approval.  (Allocation approval form supplied by TAC,   not available on Web site.)

7. Executive Director will sign and date if approved.  Original will be placed 

within TAC file.  Copy of approval form will be mailed and/or faxed to 

the designated agency.

8. After initial approval, the Designated Agency submits a copy of page #2 from each ABC sub-grantee application with GRANT AWARD AMOUNT entered at bottom right corner.   

9. Designated agency sends to each sub-grantee all of the following:

A. Award letter announcing the funding amount.

B. Web site location of TAC logos for the sub-grantee to use in all printed materials http://arts.state.tn.us/taclogobw.jpg 

C. Appropriate contract form (government or non-profit).

D. Revised budget form (*TAC standard).

E. Request for Funds (*TAC standard).

F. Project Evaluation (*TAC standard).

G. Final Report of Expenditures (*TAC standard).

10. Sub-grantees will return the following to their designated agency upon notification:

A. Signed and dated contract.

B. Revised budget form (*TAC standard).

C. Request for Funds (*TAC standard).

11. Sub-grantees must return the following to their designated agency by June 15, 2006: 

A. Project Evaluation (*TAC standard).

B. Final Report of Expenditures (*TAC standard).

C. (Final) Request for Funds (*TAC standard).
12. The Designated Agency will return the following to the TAC by June 19, 2006:

A. A copy of page #1 of the Report of Expenditures from each ABC sub-

grantee (page 1 only).

B. A copy of page #1 of the Project Evaluation from each ABC sub-

grantee (page 1 only).

C. ABC Grant Final Descriptive Report - A single page form giving TOTALS of certain required information for state and federal reporting.

(TOTALS form supplied by TAC, not available on Web site.)


D.  DA Request for Funds form (DA Request for Funds form supplied by 

TAC, not available on Web site) allows the designated Agency a 60% final payment.
*This is the standard form found on the TAC Web site.  There will be directions at the bottom of the form for ABC applicants to return to their designated agency.

